
BOYCE THOMPSON INSTITUTE

POLICY: SABBATIC LEAVE

SUMMARY

Boyce Thompson Institute encourages Assistant, Associate and Full Scientists to
take advantage of the sabbatical leave program.  Every six years, each member
of the scientist staff will be eligible to take a sabbatical leave of up to twelve
months.  In the case of sponsored programs, eligibility will be subject to
restrictions of the sponsor.  The Institute will contribute fully to the salary for
absences of six-months duration, but the contribution will be 50% of gross salary
for absences of twelve months.  Employees on leave will be obliged to return to
Boyce Thompson Institute at the conclusion of the leave for at least one year of
further service.

PROCESS

Authority for granting sabbatic leaves rests with the President and is
discretionary.  Leave is not automatic; instead, it is available to those eligible
after proper justification and approval.

Sabbatic leave is for a specific and continuous six-month or twelve-month period,
with one month of vacation (if accrued) allowed in addition to the leave period in
the case of a six-month but not a twelve-month leave.  The counting of service
for the next sabbatic leave will begin at the end of the specific six-month or
twelve-month leave period.

Delay in taking a sabbatic may be credited on the service for the next sabbatic if
it is clearly established that the delay was requested by Management because
the responsibilities could not be handled at the time a sabbatic leave could be
granted.  In no case should the period of service between two leaves be reduced
by more than eighteen months because of such postponement.

Eligibility for sabbatical will begin with appointment to the rank of Assistant
Scientist, and at the end of the leave period.

The date of a sabbatic leave may usually be delayed on good grounds, but it may
not be advanced.

A sabbatic leave in the last year before retirement would contradict the possibility
of "further service", but there may be strong mitigating circumstances.

The status of a member of the Institute staff while on sabbatic leave shall not be
interpreted to exclude such member from the privilege of continuing to serve on
any committee when so requested, nor to preclude such member from the



exercise of the right to vote at a meeting of the staff, nor to bar him or her from
the normal use of library and laboratory facilities.  Normally, an employee on
sabbatic leave will receive merit adjustments and the Institute will continue fringe
benefit payments.

Sabbatic privileges are not available to those whose duties are primarily
administrative. On the other hand, those persons may be granted special leaves
with pay for limited periods when they have unusual opportunities for specific
assignments that are away from the Institute and that contribute to the person's
further service.

Actions to Request Leave:

The eligible scientist will address his or her request in a letter to the President
and the Vice President for Research.  A suitable work plan for the leave
period should be included in or appended to the letter.

The eligible scientist arranges for responsibilities to be covered, and should
detail those arrangements in a memo attached to his or her request for
sabbatic leave.

The application for sabbatic leave must be made at least six months prior to
the beginning of the leave period.

Response by Administration

Within three months, disposition of the request will be indicated by return of
the application letter to the eligible scientist signed by the President.

Sabbatic leave arrangements, because they must be made at least six
months in advance, may be changed to the extent that changes in timing of
the leave become necessary.  Since it is essential to protect the individual's
right to his or her sabbatical, it is essential to file changes of time of a
sabbatical with the President.

The decision to grant sabbatic leave is based on the possibilities for the staff
member to enhance his or her value to the Institute upon return.  In no case
will the leave be granted primarily for the purpose of augmenting income; the
benefit to the Institute must be uppermost in the considerations leading to the
President's approval.  Employment on research contracts at Cornell while on
sabbatic leave normally will not be approved.


